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Eligibility 

 
• Only faculty members may submit new journal/database subscription requests to the Library. 

 
Review Procedures 

 
• Please complete the form with the necessary signatures of the Library Coordinator and the Department 

Head, and return a scanned copy of the form by email to LBCOLL@UST.HK.  
• Attach supplementary information where space is limited. 
• Your subscription request will be considered by the Library Collection Development Committee.   
• Requestors will be informed of the outcome of the review as soon as a decision is reached. 

 
Requestor Details 

Name :  

Department :  Email :  

Request Details  

Journal/Database Title :  

Publisher :  

ISSN :  Price :  

Course/Program 
supported : 

 
 
 
 
 

Explain the importance 
of the resource : 

 
 
 
 
 
 
 
 
 

 

E N D O R S E D  B Y :  

Name of Library Coordinator :  _______________________________________________________________  

Signature of Library Coordinator :  ________________________________ Date :  ___________________  

Name of Department Head :  _________________________________________________________________  

Signature of Department Head :  __________________________________ Date :  ___________________  

 
Information collected on this form is required to process your request, 

and will be treated as confidential. 03/17 
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